Student Roster

Add New Students Manually

This guide shows educators and administrators how to manually create new student
accounts from Student Roster. To create a new student account, you need a student's
first name and last initial, identification number, student email address, and password. If
a student does not have an identification number or a student email address, please
assign or create an identification number and fictitious student email address. No email
correspondence will be sent to student emails. Last, teacher-created passwords are used
to support students when they log in to the platform.

1  Click on the name of the group you want to add students to
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2 From the Manage Group dropdown menu, click on Add Students
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3 Complete the required fields. Click on Add New Students
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